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Create labels and data tables as normal

• Create the labels you wish to print normally and save them normally.
• Just make sure you know what directory they were saved to at the 

time.



Open the Print Automation Window by selecting the 
PRINT ribbon and then the “Print Automation” icon.



On the right side, select the NEW icon and 
fill in the required information for that 
particular label job, table and printer.



Select your saved label design as your 
template.



If you have a table associated with your 
label design, select it now.



Select the printer you wish to assign 
to this label job.



The new design now 
appears in the menu.



Click to create a new 
GROUP name.



Decide on a name for your 
new group and description 
and click OK.



The new GROUP name appears on 
the left side.  Click and drag the label 
jobs on the right hand side, that you 
wish to print under the group name.



Click and drag one or more of 
your label jobs to the group 
named NEW GROUP.   Notice 
how the label job named TEST 
LABEL now appears under the 
Group name.  



If you click on a label design 
within the GROUP, the 
properties pane will open to 
the right.



In the properties pane, QUANTITY will 
prompt the user to enter how many label 
sets to print at the time of printing.
Selecting PROMPT will allow you to create 
a custom prompt for the operator, such as 
which label to load.  If nothing is selected, 
the label will immediately print when run 
in print automation.



To open the Print Automation dialog box, 
click on the barcode icon above.



Enter group name 
manually or print the 
group name as a 
barcode and use a 
scanner to select the 
GROUP name.  In 
this case, it is NEW 
GROUP.



A group can contain multiple 
label jobs and each can be a 
different size and sent to a 
different printer, all at the same 
time.  If you run the group 
named WIRE HARNESS, all 4 
labels for that harness will print 
at the same time if you have 4 
different printers, each loaded 
with labels A, B, C or D



If you are printing a job group and all of
the jobs in that group require the same 
number of labels at the time of print, 
then check the box “Apply to all jobs in 
group” and click OK. 



If you are printing data from a data
table, the Print Job Properties box will
give you the option to print the sets by
item or by group. Example:

P1,P2,P3
P1,P2,P3
P1,P2,P3 or…

P1,P1,P1
P2,P2,P2
P3,P3,P3 



C1,C1,C2,C2,C3,C3,C4,C4

C1,C2,C3,C4,C1,C2,C3,C4

C1,C1,C2,C2,C3,C3,C4,C4,
C1,C1,C2,C2,C3,C3,C4,C4

The print results shown to the left 
assume that the label design and 
table data are sequenced in 
column A. 

1 set of C1 to C4 and 2 copies 
of each

2 sets of C1 to C4 and 1 copy 
of each

2 sets of C1 to C4 and 2 copies 
of each (2 X 4 X 8 = 16 labels)



To open, edit and re-
save a design, right 
click on the job to 
“Open in Designer.”



Add Variable Text at time of printing



First create a label design.
The label design does not have to 
contain {constant} fields only, but 
if you require one or more fields 
to be populated at the time of 
print, these must be {constant} 
fields.



To indicate a variable field, use the 
“>” greater than sign, followed by 
the text you wish to use to prompt 
the operator.



If you have multiple variable input 
lines, do the same for each 
additional line.



Remember to save your file as normal.



Open print automation and 
select a NEW Job on the 
right hand side.



Populate the 
appropriate fields and 
click OK



Next, select a NEW job group.
Note: The job named 
ADD TEXT is now 
listed.



Name your group and 
add a description if you 
desire.



Click and drag the job 
named ADD TEXT into 
the group named ADD 
VARIABLE TEXT



Click on the barcode icon 
to open the Print 
Automation dialog box.



Run the Print Automation Dialog box and 
enter the name of your group.

Type in the name of 
your GROUP and 
click OK



The user 
will first be 
prompted 
to enter the 
date code.

Next, the 
user will be 
prompted 
to enter the 
part 
number.

After clicking OK the second time, the label will print 
including the variable text.



Add Serial Number at time of printing



Click on FILE



Click on NEW



Click on “Create a new file for editing a label design in 
the application.”



Click on SELECT LABEL



Select the printer 
FAMILY



Click on LABEL PART 
NUMBER



Click on NEXT



Click on the CONSTANT 
icon.  



Double Click on the 
word {constant} in the 

label designer



Use the > “Greater 
than sign” to indicate 
a TEXT ENTRY field.  
You can also add 
additional text after 
the > as a prompt for 
the operator.



Save the DESIGN



Once saved, you can 
close out the design.



Open Print Automation and then click on 
NEW in the AVAILABLE JOBS section.



Backspace to remove the 
date/time stamp and enter your 
NAME, DESCRIPTION, TEMPLATE 
and PRINTER.





In the JOB GROUPS 
section, click on NEW to 
create a new group.



Name your new 
group and add a 
description.  Click 
OK.



Note that the group named 
SEQUENCE now appears.  Click 
and drag the AVAILABLE JOB 
named SERIAL # on the right 
hand side and drop it into the 
group named SEQUENCE.



The Job named SERIAL # 
now appears under the 
group named SEQUENCE.



Click on the 
Automation icon.



The ENTER SERIAL NUMBER 
prompt will appear. Click on the 
icon.



Create your start and stop 
sequence.  NOTE:  This will print 
the entire sequence selected.



Once created, click OK.



Don’t type anything in this 
box.  This is just to confirm 
that you want the sequence.  
Click OK and the job will print.



Using the re-setting the counter feature



Create a new label design as per previous 
instructions in this document.  However, 
instead of selecting text or table, click on the 
far right icon to add an “increment” field to the 
template.



By clicking once on the increment 
field on your design, the 
properties pane will open on the 
right hand side.  

Selecting Reset to Value will force 
the counter to re-set to zero each 
time you run it in print 
automation.



Prompt for printer at time of printing



When creating a new JOB, 
just leave the option for 
printer blank and click OK.  
When this job is run, it will 
prompt the operator to 
choose a printer before 
printing. 



Import Data at time of printing from an 
external database.



Click FILE and NEW



Select the option to CREATE A NEW 
FILE FOR EDITING A LABEL DESIGN IN 
THE APPLICATION.



If you do not see the 
label part number you 
require, click on SELECT 
label to choose your 
label.  Once selected 
click on NEXT.



In this case, one 
{constant} filed and one 
{A} variable field were 
selected in the wizard.



Check the box to CREATE 
A NEW DATA TABLE and 
click FINISH.



The program will open a 
label DESIGN on the left side 
and a DATA TABLE on the 
right side.   The {A} on the 
label design indicates that 
data will be linked from the A 
column in the DATA TABLE.



Double click on the {constant} 
field and enter in your un-
changing (fixed) data.



Click on cell A1 as example and 
click the icon named IMPORT 
DATABASE on the TABLE ribbon.   
Select the provider you wish to 
use and click NEXT.



Select a database.  In this case, EXCEL FILES were selected.   Check BLANK PASSWORD unless a 
password is required and then type in the path and file name of the database.  Click on TEST 
CONNECTION.



In this example, the EXCEL file contains a list of movies.  Each column is a different 
attribute of the movie such as movie length, star count, rating, etc.   Select which 
attributes you require and the check the AUTO REFRESH feature and click OK



Since I only 
selected 2 items, 
the data will 
populate the A 
and B columns as 
shown in this 
example.   Save 
both your label 
design and your 
data table in 
TagPrint Pro.



In this case, the 
label design was 
named ODBC2.dsn3 
and the Data Table 
was named 
ODBC2.tab3.



If you wish, you 
can link the data 
table to the 
design.  Click 
anywhere on the 
left side to 
activate the 
design and then 
click on the 
LABEL tab and 
click on ATTACH 
TABLE.  As soon 
as you do this, a 
dialog box will 
indicate that the 
two are now 
associated.  Re-
save your design 
and then close 
both out.



Click on the PRINT 
ribbon and select the 
PRINT AUTOMATION 
icon.







On the left hand side, click NEW 
and then name your new GROUP.  
In this case, it was named 
EXTERNAL LINK.  Add a description 
if required and click OK.



Click and drag ODBC LINK 
from the available jobs 
and place it over the 
group named EXTERNAL 
LINK on the left hand side.



The job named ODBC LINK is now associated 
with the group named EXTERNAL LINK.



Click on the SCAN NAME icon 
to open the dialog box and 
then type in or scan the group 
name and click OK.



Each time the job is run, the most 
recent data in the Excel sheet will 
print.

Data changed during the second print 
job.



Export the JOB GROUP list to a data table for 
barcode printing.



Simply click on the EXPORT icon and the 
data will instantly be transferred to a 
data table. 


